Room Reservation

a) Accessing the system

1. Link https://reservations.aub.edu.lb

2. Login using your AUB net user (e.g. ma999) and AUB net password.

Enterprise Portal

~Home Portal - Home

WELCOME

[2¢InfosilemPortal®] promates the efficiency of self-service by bringing booking requests, master calendaring, and real-time schedules to the Web. With Portal, you can publish all on-campus academic and non-academic events for public viewing. Your
campus-wide schedule becomes an integral part of your on-line community.
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Authentication Required

Please enter your credentials below:

Usemame:

Fassword



https://reservations.aub.edu.lb/

b) My Calendar

1. Under ‘Home’, you can view your reservations by clicking on ‘My Calendar’

Enterprise Portal fea-prof Q -
B Courses «| his week ~|search... el
~Home Portal - Home
WELCOME
My Bookings

[sInfosilemPortal?] promates the efficiency of self-service by bringing booking requests, master calendaring, and real-time schedules ta the Web. With Portal, you can publish all on-campus academic and non-academic events for public viewing. Your
-Requests campus-wide schedule becomes an integral part of your on-line community.

My Requests
Find a Room
Request a Specific Roam
~Calendar Search
Courses
Rooms
~FEA Reports

FEA-Overtime

Last update: 2020/02/11 3:26 PM © 2019 - Powered by Infosilem Help  Technical Support

Enterprise Portal

fea-prof ﬁ -
P

Portal - Home > My Calendar Courses - This week ~|search
~Home
My Calendar ) Scheduie | 5] Daity | =5 weekty | B Monthly List view | [ iCalendar | &) POF
My Bookings 4 March 2020 » Show: [My Bookings and My Calsndar
~Requests
My Requests
Find a Room

Request a Specific Room

~Calendar Search

Courses 8 9 10 n 2 3 "
fet
Roams feo-s
’ su'o - 70 ow
~FEA Reports BECHTA 107
FEA-Overtime
i ® " ® ) E) 21
2 E 4 2 % il 1
D
) B El 1 2 3 1
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You can also export your calendar to iCalendar or PDF.

Enterprise Portal

fea-prof Lo¥ -
I3

Portal - Home > My Calendar Courses *| This Week *|Search.
~*Home
My Calendar T schedule | 74 Daily | 55 Weekyy | B Monthly V] iCalendar | i) PO,
My Bookings

» Show: | My Bookings and My Calendar ™|




c) My Bookings
1. You can also view your reservations under ‘My Bookings’

Enterprise Portal fea-prof Q -
Courses - This Week ~|Search. el
Portal - Home
~Home
My Calendar WELCOME
@ eokrid
‘ [%InfosilemPortal®s) promates the efficiency of self-service by bringing booking requests, master calendaring, and real-time schedules to the Web. With Portal, you can publish all on-campus academic and non-academic events for public viewing. Your
~Requests campus-wide schedule becomes an integral part of your on-line community.
My Requests
Find a Room

Request a Specific Roam

~Calendar Search
Courses
Rooms

~FEA Reports

FEA-Overtime
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Enterprise Portal fea-prof ¢ -
Portal - Home » My Baskings Courses o[ his Week_~[searcn | o
~Home
My Calendar MY BOOKINGS
M = [ 8y oceurrence Filter: | Upcoming Bockings |
~Requests Mal1l/1 b m Show: [30 V| Search:
My Requests g Date Time Approved Room(s) Requested Room Additional Information

Find a Room Wednesday, February 12, 2020 5:00 PM - 6:00 PM M BECHTA 111
Request a Specific Room

~Calendar Search
Courses
Rooms

~FEA Reports
FEA-Overtime

[ Fea-pOR-0002 Wednesday, February 12,2020 7:00 AM - 8:00 AM M BECHTA 110 Reservation Description Test Demo Delete
[@ Fea-por-0003 Wednesday, March 11,2020 600 PM - 7:00 PM M BECHTA 107 M BECHTA 107 Reservation Description test

3 records

Here, you may also check the status of your reservations (accepted/pending/rejected) or
cancel them.

2. When reserving a room, there are two types of rooms you can come by:
e Self-Service: rooms that do not require approval
e By Request: rooms that require approval



d) Reserving Rooms
1. There are three ways to reserve a room
e Findaroom
o the user knows the timing and would like to search for all available rooms that
fit his/her criteria
e Request a Specific Room
o the user would like to find available slots in a specific room
e Calendar Search
o the user would visually check the calendar of a set of rooms and clicks on an
empty timeslot to reserve it

1- Find aroom

Under ‘Requests’, click on ‘Find a Room’

Enterprise Portal fea-prof Q -
Partal - Home > Find a Room P
~Home
My Calendar FIND A ROOM
My Bookings (5 Request Criteria |
~Requests Request Type: Classroom Reservation
My Requests Location: All hd (| use additional criteria
Fing m
Request a Specific Room S—
[[5_Availability
~Calendar Search
Courses Duration:
[ooz0 v
Rooms :
Between: _
-FEA Reports [#00PM V] and [430Pm ™
FEA-Overtime
Last update: 2020/02/11 3:35 PM © 2019 - Powered by Infosilem Help  Technical Support

Then select a Location



Enterprise Portal

~Home Portal - Home > Find a Room

My Calendar

fea-prof Q -
Courses ~| This Weelk ~|search. Jel
FIND A ROOM
My Bookdngs [[5_Request Criteria |
~Requests Request Type: Classroom Reservation '
My Requests Location: []use additional criteria
Find 4 Room
Request a Specific Room S—
[ 5 Availability
~Calendar Search
Duration:
Courses
00:30 v
Rooms ’
Between:
~FEA Reports 400PM_ W] and [430PM_ v
FEA-Overtime —
[IRecurring Reservation
Last update: 2020/02/11 3:35 PM © 2019 - Powered by Infosilem Help  Technical Support

If necessary you can click on additional criteria

Enterprise Portal

fea-prof Q -
Home Portal - Home > Find s Courses ~| This Weelk ~|search. Jel
My Calendar FIND A ROOM
My Booldoge (5 Request Criteria ]
~Requests Request Type: Classroom Reservation '
My Requests Location
Request a Specific Room

[ 5 Availability
~Calendar Search
Duration:
Courses
Rooms w0 vl
~FEA Reports

Between:
400PM_ | and [430PM WV

FEA-Overtime —
[IRecurring Reservation

Verify Calendar

Last update: 2020/02/11 3:35 PM
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In the newly opened fields, you may specify whatever additional criteria you may
have for the to-be-reserved room; for example, minimum capacity.




Enterprise Portal

fea-prof Q -
Portal - Home > Find a Room Courses = | This Week »|Search... P
~Home
My Calendar FIND A ROOM
My Bookings [[E_Request Criteria ]
~Requests Request Type: [Classroom Reservation v
My Requests Location: BECHTA - Bachtel Engineering Build ™ ] Use additional criteria
Find a Room .
Request a Specific Room Room Types: Floor Levels:
[ctassroom - Classroom
~Calendar Search [conference
Courses [ Event Space - Event Space
Rooms
Pavilions: Characteristics:
~FEA Reports [eecHTa
FEA-Overtime
Configuration Types:
[erassic ni Minimum Area:
4 0
[E Availability
Duration:
w030 ¥

Between:

[JRecurring Reservation

https://reservations.aub.edu.lb/Portal/index.php7p=MyRequestséur=1 |
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Choose the duration and the timing of the reservation.

Enterprise Portal

fea-prof Q -
- N Courses | This Week ~|Search. el
“Home Partal - Home > Find a Room
My Calendar FIND A ROOM
My Bookings [[5 Request Criteria |
-Requests Request Type: [Classroom Reservation V]
My Requests Location: BECHTA - Bachtel Enginearing Buld ¥ ¥/|Use additional criteria
Fine m
Request a Specific Room Room Types: Floor Levels:
[Jclassroom - Classroom
- Calendar Search [conterence
Courses [Jevent Space - Event Space
Rooms
Pavilions: Characteristics:
~FEA Reports [CeecHta
FEA-Overtime
Configuration Types:
[ Classic Minimum Capacity: Minimum Area:
40 0

[E_Availability

Duration:

0100 ¥

Between:

Last update: 2020/02/11 3:35 PM © 2019 - Poweered by Infosilem Help  Technical Support

Finally, click on ‘Verify Calendar’



Enterprise Portal

Portal - Home > Find a Room

fea-prof Q -
o)

Courses =| This Week =|Search.
~Home
My Calendar FIND A ROOM
My Bookings [[B_Request Criteria
~Requests Request Type: Classroom Reservation W
My Reguests Location: BECHTA - Bechtel Enginesring Build ™ ¥|Use additional criteria
Fin m
Request a Specific Room Room Types: Floor Levels:
[Jctassroom - Classraom
~Calendar Search [conference
Courses [Event Space - Event Space
Rooms
Pavilions: Characteristics:
~FEA Reports [CeecHta
FEA-Overtime
Configuration Types:
[ ctassic Minimum Capacity: Minimum Area:
40 0
(=" Availability
Duration:
01:00 v
Between:

|Recurring Reservation

Last update: 2020/02/11 3:35 PM
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From the calendars that appear below, choose a date

[Event Space - Event Space

Courses
Rooms
Pavilions: Characteristics:
~FEA Reports [CleecHta
FEA-Overtime
Configuration Types:
[classic Minimum Capacity: Minimum Area:
40 0
[[5_Availability
Duration:
01:00 hd
Between:
600PM | and [700PM v
] Recurring Reservation
[ (= Availability Calendar
(D) Click on a date to view availability
February 2020 March 2020 April 2020
S M TWTF S s MTWTTFS S MTWTF S
101 2 3 4 5 & 7 12 3 4
203 4 5 6 7 8 8 9 1011 12131 (56 7 8 9 1010
9 0 [1] 12 13 14 15 15 16 17 18 19 20 21 12 13 14 15 16 17 18
16 17 18 1% 20 21 22 22 23 24 25 26 27 28 19 20 21 22 23 24 25
23 24 25 26 27 28 29 28 30 N 2 27 28 29 30
[ Junavaitable [ Available [ Today [ select=d

st roation £6UL0EA

© 2019 - Powered by Infosilem
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You will get the below tables with the two categories: “Available Rooms Requiring
Approval” and “Available Self Service Rooms”

2 3 4 5 6 7 8 8 9 10 - 12 13 14 5 6 7 8 9 10 1
9 10 El 12 13 14 15 15 16 17 18 19 20 21 12 13 14 15 16 17 18
16 17 18 19 20 21 22 22 23 24 25 26 271 28 19 20 21 22 23 24 5
23 24 25 26 27 28 29 29 30 N 26 27 28 29 30

[Junavsitable [ ] Available [ Today [ setected

[[=_Available Rooms Requiring Approval

[[=2_&:00 PM (1 room)

(@) click on a row to select a room

a1/ e m Show: [30 V] Search:

Building Room Room Type

BECHTA Bechtel East Terrace Event Space 200 Detail EEEE

1 record

[ = Available Self Service Rooms

[ (=1 6:00 PM (6 rooms)

(D) click on a row o select a room

Mal1/1 v m

Room Type

BECHTA Classroom

BECHTA 109 Classroom a8 Detail

BECHTA 1 Classroom 60 Detail

BECHTA 205 Classroom a8 Detail

BECHTA 208 Classroom 42 Detail

BECHTA n Classroom 60 Detail

6 records

Last update: 2020/02/11 3:35 PM © 2019 - Powered by Infosilem Help  Technical Support

= [If you choose a room under “Available Rooms Requiring Approval”:
First, select the room you want

2 3 4 5 6 7 8 8 9 10 - 12 13 14 5 6 7 8 9 10 1
9 10 El 12 13 14 15 15 16 17 18 19 20 21 12 13 14 15 16 17 18
16 17 18 19 20 21 22 22 23 24 25 26 271 28 19 20 21 22 23 24 5
23 24 25 26 27 28 29 29 30 N 26 27 28 29 30

[Junavsitable [ ] Available [ Today [ setected

[[=_Available Rooms Requiring Approval

[[=2_&:00 PM (1 room)

(@) click on a row to select a room

a1/ e m Show: [30 V] Search:

Building Room Room Type

BECHTA ‘Bechtel East Terrace Event Space 200 Detail FEE

1 record

I = Available Self Service Rooms

[[= 6:00 PM (6 rooms)

(Q) Click on a row to select a room

Mal1 /1 pw

Room Type

BECHTA Classroom

BECHTA 109 Classroom 48 Detail

BECHTA m Classroom 60 Detail

BECHTA 205 Classroom 48 Detail

BECHTA 208 Classroom 42 Detail

BECHTA 21 Classroom 60 Detail

6 records

Last update: 2020/02/11 3:35 PM © 2019 - Powered by Infosilem Help Technical Support




Then click on ‘Proceed’

You are about to submit a request.
Room: M BECHTA Bechtel East Terrace

You must complete the request information page to confirm the request.

Proceed Cancel

Review request information, then click ‘Submit’

Enterprise Portal

~Home Portal - Home > Find a Room > Request Confirmation Courses - | This Week =|Search. P
My Calendar REQUEST CONFIRMATION
My Bookings
~Requests
My Requests Request Type: Classroom Reservation (Classroom Reservation)
Find a Room Time Information
Request a Specific Room Date: Start Time:  End Time:  Duration:

2020/03/11  €:00 PM T:00 PM 01:00

~Calendar Search
Courses

Rooms Campus: Building: Room: Room Type:

M BECHTA Bechtel East Terrace (Details)  Event Space

Location

~FEA Reports

FEA-Overtime

Room Configuration: Default

Criteria

Room Types:

Floor Levels:
Pavilions:
Characteristics:
Configuration Types:
Minimum Capacity: 40
Minimum Area: 0

Other Information

Description [1est ] 32 characterls) left.

Your request will be submitted to:  Contact Information:
FEA Scheduling Unit naS6@aub.edulb

Last update: 2020/02/11 3:48 PM © 2019 - Powered by Infosilem Help  Technical Support
= [f you choose a room under “Available Self Service Rooms”:
First, select the room you want

2 3 4 5 8 7 8 & 9 10 - 12 13 14 5 6 7 8 9 10 1 » ~
3 10 IE' 12 13 14 15 15 16 17 18 19 20 21 12 .13 14 15 16 17 18

16 17 18 19 20 21 2 22 23 24 25 26 27T 28 19 20 21 22 23 24 25

23 24 25 26 27 28 29 2 30 N 26 27 28 29 30

[ unavaitable [ Available [ Today [ setected

[ 5 _Available Rooms Requiring Approval ]

[[= 6:00 PM (1 r00m) ]

(@) Click on a row ta select a room

a1/ em Show:[30 V] Searct | ]

Room Room Type

BECHTA Bechtel East Terrace Event Space 200 Detail TEE

1 record

[[=_Available Self Service Rooms ]

[[= 6:00 PM (6 rooms) ]

(Q) Click on a row to select a room

a1/t v m Show:[30 ] Searct: | ]
Room Type Capac

BECHTA Classroom

BECHTA 109 Classroom a8 Detail
BECHTA m Classroom 80 Detail
BECHTA 205 Classroom a8 Detail
BECHTA 208 Classroom 42 Detail
BECHTA 211 Classroom &0 Detail

& records

Last update: 2020/02/11 3:35 PM © 2019 - Powered by Infosilem Help  Technical Support W




Click on ‘Proceed’

You are about to book this room: M BECHTA 107

You must complete the booking information page to confirm the booking.

Proceed Cancel

Enterprise Portal

~Home
My Calendar
My Bookings
~Requests

My Requests
Find a Room
Request a Specific Room

~Calendar Search

~FEA Reports
FEA-Overtime

Review request information, then click ‘Confirm’

Portal - Home > Find a Room > Booking Confirmation

BOOKING CONFIRMATION

Booking information

Booking Type: Classroom Reservation (Classroom Reservation)

Time Information

fea-prof Lo¥ -
2

Courses «| This Week =|Search.

Date: Start Time: End Time: Duration:
2020/03/11  6:00 PM TDOPM  01:00

Location Infe

Campus:  Building: Room: Room Type:
M BECHTA 107 (Details)  Classraan m

Room Configuration: Default

Criteria

Room Types:

Floor Levels: -
Pavilions:
Characteristics:
Configuration Types:
Minimum Capacity: 40
Minimum Area:

Other Information

22 left.

jon et

Your booking will be submitted to:  Contact Information:
FEA Scheduling Unit nas6@aub.edulb

Last update: 2020/02/11 3:52 PM
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2- Request a Specific Room

Under ‘Request’, click on ‘Request a Specific Room’



Enterprise Portal

Courses

- This Week

~|Search.

fea-prof ¥ -
0

[¥InfosilemPortal®s] promotes the efficiency of self-service by bringing booking requests, master calendaring, and real-time schedules to the Web. With Portal, you can publish all on-campus acadermic and non-academic events for public viewing. Your

Portal - H

~Home ome
My Calendar WELCOME
My Bookings

-Requests campus-wide schedule becomes an integral part of your on-line community.
My Requests

~Calendar Search

Courses
Rooms

~FEA Reports
FEA-Overtime

Last update: 2020/02/11 3:26 PM
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Choose a location

Enterprise Portal

fea-prof ﬁ ~ [

~Home Portal - Home » Request a Specific Room fourses o Tiswesk  ofSeorch 2
My Calendar REQUEST A SPECIFIC ROOM
My Bookings [[2_Request Criteria |
~Requests Request Type: Classroom Reservation '
My Requests Location: 4 B becoie Engrecing 5ol kg I ["1Use additional eriteria

Find a Room

Request 8 Specific Room

= Rooms: Classroom Reservation

~Calendar Search

(Q) Click on a row to select a room
Courses

Rooms

~FEA Reports

BECHTA 107

FEA-Overtime Weekly

FEA-Overtime Daily BECHTA 109
BECHTA 110
BECHTA 1
BECHTA 201
BECHTA 202
BECHTA 0
BECHTA 04
BECHTA 208
BECHTA 08
BECHTA 209
BECHTA a1
BECHTA i
BECHTA 244
BECHTA 4R

Classroom

Classroom
Classroom
Classroom
Classroom
Classroom
Classroom
Classroom
Classroom
Classroom
Classroom
Classroom
Classroom

Event Space

49
48
45
&0
48
a0
48
60
48
42
2
60

40

16

Detail
Detail
Detail
Detail
Detail
Detail
Detail
Detail
Detail
Detail
Detail
Detail
Detail
Detail

Detail

Show: |30 V| Search:

Choose a room in that location



~Calendar Search

— (@) Click on a row ta select a room ~
w7l S —
~FEA Reports BECHTA 107 Classroom 49 Detail @ = = |
FEA-Overtime Weekly
FEA-Overtime Daily BECHTA Classroom 48 Detail EE=Em
BECHTA. Classroom 45 Detail BEEE
BECHTA. Classroom 60 Detail EE=Em
BECHTA 201 Classroom 48 Detail EEEE
BECHTA 202 Classroom £ Detail Bl
BECHTA 203 Classroom 8 Detail ® == m
BECHTA 204 Classroom 60 Detail SE=Em
BECHTA. 205 Classroom 48 Detail BEEE
BECHTA, 208 Classroom 42 Detail EE=Em
BECHTA 209 Classroom 42 Detail EE=Em
BECHTA 211 Classroom 0 Detail
BECHTA. 212 Classroom 0 Detail
BECHTA 344 Event Space 40 Detail
BECHTA 434 CR 16 Detail
BECHTA 235CR 2 Detail
BECHTA. 536 16 Detail
BECHTA Bechtel East Terrace Event Space 200 Detail
BECHTA, Ramez S, Rizk Conference Room 20 Detail
a1 19 records
[ Availability:
o0 %) v
Choose the duration and time, then click on ‘Verify Calendar’
T [ [===- |
BECHTA 11 Classroom 60 Detail B EEE )
BECHTA. 201 Classroom 48 Detail mEEm
BECHTA 202 Classroom £ Detail T E=Em
BECHTA 203 Classroom 48 Detail izl
BECHTA, 204 Classroom 60 Detail mEEm
BECHTA 205 Classroom 48 Detail EE=Em
BECHTA 208 Classroom 42 Detail EEEE
BECHTA 209 Classroom 42 Detail mlei]=]
BECHTA a1 Classroom 60 Detail T E=m
BECHTA 212 Classroom 60 Detail B EEE
BECHTA. 344 Event Space 40 Detail EEsE
BECHTA, 434 CR 16 Detail ]
BECHTA 435 CR 22 Detail EEEE
BECHTA 536 16 Detail EEEE
BECHTA Bechtel East Terrace Event Space 200 Detail o=
BECHTA Ramez S. Rizk Conference Room 20 Detail BEESE
WAl /toem 19 records (1 selected)
[[2_Availability: M BECHTA 110
Duration:
0100V
Between:
s
Last update: 2020/02/11 3:58 P © 2019 - Powered by Infosilem Help  Technical Support v




From the pop up calendars, choose a day

BECHTA 212 Classroom 60 Detail
BECHTA 344 Event Space 40 Detail
BECHTA 434 CR 1 Detail
BECHTA 435 CR 2 Detail
BECHTA 536 1% Detail
BECHTA Bechtel East Terrace Event Space 200 Detail
BECHTA Ramez 5. Rizk Conference Room 20 Detail
Mal[1 /1 rH 19 records (1 selected)
& Availability: M BECHTA 110
Duration:
01:00 hd
Between:
500PM ] and [F00PM
[IRecurring Reservation
[ 5 Availability Calendar: M BECHTA 110
(@) Click on a date to view availability
February 2020 March 2020 April 2020
s M T W T F 5 s/MmT/wTF s s/MmTWwWTEF S
101 2 3 4 5 67 12 3 4
23 45 6 7 8 (89 0mn 2z 567 8 9 00,
3 10 12 13 14 15 15 16 17 18 19 20 21 12 13 14 15 16 17 1B
16 17 18 19 20 21 22 2 23 24 25 26 27 28 19 20 21 22 23 24 25
23 2425 26 27 8 29 |29 30 3N % 27 8 2 30
E Unavailable :| Available E Today - Selected
Last update: 2020/02/11 3:50 PM © 2019 - Powered by Infosilem Help  Technical Support
Then choose a time and click on ‘Book’
BECHTA 536 1 Detail
BECHTA Bechtel East Terrace Event Space 200 Detail
BECHTA Ramez . Rizk Conference Rcom 20 Detail
WA /1w 19 records (1 selected)
[ Availability: M BECHTA 110
Duration:
[oo0 v
Between:
[IRecurring Resenation
Verify Calendar
[ Availability Calendar: M BECHTA 110
(D) Click on a date to view availability
February 2020 March 2020 April 2020
S M T WTF S s MTWTF s s MTWTEF s
101 2 3 4 5 67 12 3 4
23 4 5 6 7 8 8 93 1 o1z1314 567 8 95 10mn
»
9 10 [11] 12 13 14 15 15 [@8] 17 18 19 20 21 12 13 14 15 16 17 18
16 17 18 19 20 21 22 22 23 24 25 26 27 28 19 20 21 22 23 24 25
23 2425 26 27 28 29 |29 30 31 % 27 B 2 30
:| Unavailable I:| Available :] Today - Selected
[[5_Room Availability: M BECHTA 110
Last update: 2020/02/11 3:59 PM © 2019 - Powered by Infosilem Help  Technical Support




Review your request information, then click ‘Confirm’

Enterprise Portal

~Home

My Calendar

My Bookings
~Requests

My Requests

Find a Room

Request a Specific Roam
~Calendar Search

Courses

Rooms
~FEA Reports

FEA-Overtime Weekly
FEA-Overtime Daily

Portal - Home > Request a Specific Room > Booking Confirmation Courses -|ThisWeek  ~|searcn..

BOOKING CONFIRMATION

fea-prof L¥ -
o)

Booking Type: Classroom Reservation (Classroom Reservatian)

Time Information

Date: Start Time: End Time: Duration:
2020/03/16  6:00 PM 700 PM 01:00

Location Information

Campus:  Building: Room: Room Type:
M BECHTA 110 (Details) Classroom

Room Canfiguration: Default

Other Information

Description [test ]32 left.

Your booking will be submitted to:  Contact Information:
FEA Scheduling Unit nas6@aub.edulb

Last update: 2020/02/11 4:13 PM © 2019 - Powered by Infosilem
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3- Calendar Search
Under ‘Calendar Search’, click on ‘Rooms’

Enterprise Portal

~Home
My Calendar
My Bookings
~Requests
My Requests
Find a Room

Request a Specific Room

~Calendar Search

Courses

~FEA Reports

FEA-Overtime Weekly
FEA-Overtime Daily

Portal - Home Courses -] This Week -|search.

WELCOME

fea-prof ¥ -
0

[E¢infosilemPortal®s] promates the efficiency of self-service by bringing booking requests, master calendaring, and real-time schedules to the Web. With Portal, you can publish all on-campus academic and non-academic events for public viewing. Your
campus-wide schedule becomes an integral part of your on-line community.

Last update: 2020/02/11 4:16 PM © 2019 - Powered by Infosilem
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Select location and if necessary additional criteria

Enterprise Portal fea-prof 4ok - [
. N Courses | ThisWeek =|Search 0

-Home Portal - Home > Roam Search

My Calendar ROOM SEARCH

My Bookings

Location: [Juse additional criteria

~Requests

My Requests Result List | Calendar View

Find a Room

W41/ »m

Request a Specific Room

~Calendar Search BECHTA 107 Classroom 29
Courses BECHTA 108 Classroom 8
Booms
BECHTA 10 Classroom as
~FEA Reports
BECHTA m Classroom 60
FEA-Overtime Weekly
FEA-Overtime Daily BECHTA 201 Classroom a8
BECHTA 202 Classroom 80
BECHTA 203 Classroom a8
BECHTA 204 Classroom 60
BECHTA 205 Classroom a8
BECHTA 208 Classroom a2
BECHTA 209 Classroom az
BECHTA 21 Classroom 60
BECHTA 212 Classroom 60
BECHTA 344 Event Space a0
BECHTA 434 R 16
BECHTA 435 CR 2
BECHTA 536 16
BECHTA Bechtel East Terrace Event Space 200 5 )
Then click on ‘Calendar View’
Enterprise Portal fea-prof ﬁ - [
Portal - Home > Room Search Selis 7 ] Search. L
~*Home
My Calendar ROOM SEARCH
My Bookings
Location: BECHTA - Bechtel Engineering Build [“]use additional eriteria
~Requests
My Requests Result List_Calendar View
ind a Room
Request a Specific Room 4 Feb 11, 2020
walail/zem Shows:[15 W

~Calendar Search

Courses

00 PM

Rooms echasns |
AT e Mectsor ] 00
~FEA Reports
M BECHTA 109 CE230-7 ECH436-4 [eecE340-4 ECE642 Eecessar | [ENsT320-1
FEA-Gvertime Weekly ECE230-8 ECH436-5 11:00 AM - 1215 P Eecesa22 | [ecessaz | 6:00 PM - 8:30 PM
FEA-Overtime Daily
ece2a0s [CHENA151 ECE663-1 [ENMGE02-1
BT 10 00 AM - 315 AM | [:30 AM - 1045 AM ECE663-2 [5:31 PM - 7:59 PM
kece230-6 M BECHTA 110 ECHG56 1 [M BECHTA 110
00 AM - 315 AM ECH656-2
M BECHTA 111 CE31T1 Eeces0-11 WEA212 HENG12-1 HENS41-2
00 AM - 915 AM | EECE23012 1:00 AM - 12:15 00PM-3:20PM | [:30PM - 445PM
[EcEa76-1 [MECH2303 [ovesaz1 [vesa1
M BECHTA 201 B30 AM - 10454M  [11:00 AM - 12115 P 5:00PM-620PM | 530 PM - 7:45 PM
M BECHTA 201 M BECHTA 201 IM BECHTA 201 M BECHTA 201
fcrenz10-1 Fecea301 MECHs202 ECH220 1] [NDES342 [ovesso
00 AM - B B:30 AM - 10:45.AM  [11:00 AM - 12:15 P ECH220-2] [200 PM - 3:15 PM 400 PM - 5:15 PM
M BECHTA 202 =T BECHTA 202 IM BECHTA 202 ECH220.3| |MBECHTA 202 M BECHTA 202
00 AM - &: ECH2204
ECH230-1 MECH230-2 ECH320-2
T
M BECHTA 203 Esu,wwms»J InmAw 1215 PJ mzso PM - 1:45 PM|

M BECHTA 204 INDE410-4 INDE410-3 INDE301-2 ECH797-1 ECEG46-1
00 AM - 3:15 AM :30 AM - 10:45 Al 11:00 AM - 12:15 P 2:30 PM - 1:45 PM) ECEG46-2 B




Double click on an empty slot in order to reserve it, the click ‘Verify Availability’

Room:
M BECHTA 202
Boaking Te:

Date: 202002111

Start e
ourato:

If room is available then click ‘Book’

Room:
M BECHTA 202

20200211 (R




Review request information the click ‘Confirm’

Enterprise Portal

Home Partal - Home > Roam Search > Booking Canfirmation Courses 7| This Week 7|search b
My Calendar BOOKING CONFIRMATION
My Bookinas
~Requests
My Reguests Booking Type: Classroom Reservation (Classroom Reservation)
P Time Information
Request a Specific Room Date: Start Time: End Time: Duration:

2020/02/11 7OOPM  BOOPM 0100
~Calendar Search

Location Inf

Courses

Rooms Campus:  Bullding: Room: Room Type:
M BECHTA 202 (Details)  Classroom

~FEA Reports

FEA-Overtime Weekly
FEA-Overtime Daily Other Information

Room Configuration: Default

Description [t ] left.

Your booking will be submitted to:  Contact Information:
FEA Scheduling Unit nas6@aub.edulb
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